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3 Phases of Writing 
 

 

   
1. Planning 2. Writing 3. Proofreading 

 

 

 

 

How to organize the writing process? 
 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

All the bubbles are steps in the process of writing. Unfortunately, they are 

scrambled. It is your task now to bring them into the right order. Can you make 

it? ☺ 
  

Write a fair 

copy. 

Brainstorm your 

ideas. 

Write a rough 

draft. 

Organize your 

ideas. 
Proofread your 

text. 
Keep a checklist of mis-

takes you have made in the 

past. When reading your 

text again, look for these 

specific mistakes. If you 

have the chance, read your 

text several times, each 

time looking out for differ-

ent mistakes. 

 

Read and under-

stand the task. 

Have a break! Lean 

back and think of 

sth. else. 
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Do you need all the steps when writing a letter? Give reasons. 

 
 

 

 

 

 

 

 
 


